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APPLICATION FOR UNION LEAVE
Service Employees International Union Local 902



TO THE HUMAN RESOURCES DEPARTMENT:

The following individual will be away on union leave as follows:

	Employee Name:      
	Department:       

	Dates Away   From:      
	To:      

	Reason for Leave & Comments:      


	AUTHORIZATION

	Department Head:
	Date:

	HR Authorization:
	Date:


Forward approved form to the Human Resources Department

	AUTHORIZATION TO INVOICE

	Gross Pay for Pay Period: 
	$

	20% Admin Fee: 
	$

	Total Invoice: 
	$

	GL Account Number:
	

	Payroll Office Authorization:
	
	Date:


