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	Position Information

	Position Title
	     

	Department
	     

	Employee Group
	 FORMCHECKBOX 
 AUPAT      FORMCHECKBOX 
 SEIU    Grade Level      

	Work Schedule
	      hours per week

	Employment Type
	 FORMCHECKBOX 
  ongoing (either full- or part-time)                               
 FORMCHECKBOX 
  sessional (      months per 12 month period)           
 FORMCHECKBOX 
  temporary (if replacement, for      )                        

	Date Position Became Vacant
	     


	Budget Information

	Salary Account Distribution
	               %
	               %

	Estimated Salary
	$     
	Estimated Benefit and Other Costs
	$     

	Current Department Forecast
	     

	Current Department Budget
	     


	Hiring Freeze Exemption Request

	Brief Description of Need for Position (statement should include what job function this position will serve, how the job responsibilities are currently being fulfilled, and consequences if the position is not filled).


	Current Responsibilities



	Risks Associated with Not Filling the Position



	If you have to take a base budget reduction in Fiscal Year 2008-2009 of up to 10%, would you still consider that filling this position as your top priority?         FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	Please identify any potential budget savings in non-salary or non-benefit lines to assist in funding this position.



	Please identify any revenue generated by this position




	Authorization
	Signature
	Date

	Requesting Manager/Department Head
	
	

	Dean (if an academic unit)
	
	

	HR Officer – Staffing, Policies & Compensation
	
	

	Representative Member of President’s Advisory Council
	
	

	Associate VP Finance & Treasurer
	
	


