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COMPUTER WORKSTATIONS
1.
The University will make every reasonable effort to ensure that all computer workstations will be properly located and equipped.
(a)
The operator’s chair should be stable, fully adjustable for height, sitting angle and should provide adequate lumbar support.  The chair should have adjustable armrests and be covered with an anti-microbial fabric, which affords spill and fire resistance.


(b)
Lighting in the space should be flexible and include task lamps.

(c)
The adjustable keyboard should allow for the upper arm to be relaxed by the side, elbows bent at a right angle and the wrists straight.

(d)
The monitor should be from 24 to 36 inches from the operator, depending on the size.  The larger the monitor, the farther away it should be.  The monitor should be directly in front of the operator with the top of the screen just below eye level (10 – 15 degrees).  The top of the monitor should be tilted slightly back.

(e)
Document holders, if used, should be placed next to the screen.

In cases of continuous keyboarding, there should be a break from the monitor of about 30 to 60 seconds every half hour.  It is recommended that a break of 5 minutes be taken from keyboarding every hour.

2.
Ergonomic reviews of work spaces can be obtained through the Building Services Division, Occupational Health and Safety.  Responsibility for the enforcement of this policy lies with the department or unit head through the supervisory staff.
