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EDUCATIONAL TECHNOLOGY
An extensive inventory of audio/visual equipment is maintained at the Educational Technology/User Support Centre and at other campus locations.  Falling under the Academic sector, priority is given to the support of classroom activities and short-term equipment loans for curricular use are without charge. A user fee may be applicable for extra-curricular use of A/V equipment.

1.
Department or individuals may be charged for any equipment stolen or damaged while borrowed under their supervision.  You may be asked to sign a waiver, before receiving any equipment, agreeing that you are personally responsible for repair or replacement should damage or destruction to the equipment occur.  If equipment is stolen contact Safety & Security immediately and report the incident.  In any case, if you the borrower is deemed negligent, the full amount for replacement of the equipment will be due immediately.  All classroom-related student bookings of equipment or facilities must be made with the knowledge and approval of the instructor.

2.
Assistance required during regular hours in the setup, or maintenance/repair of equipment which is used as part of a University teaching program, is provided free of charge to the Department.  An hourly rate may otherwise be applicable.

3.
Educational Technology personnel, from time to time or upon request, hold training sessions to familiarize users, and especially faculty, with the operation of audio/visual equipment in its classroom inventory, at no cost to the user.

4.
Physical Plant may transport equipment used outside of Beveridge Arts Centre.  It is the user’s responsibility to arrange for delivery and return by contacting Physical Plant.  Equipment should not be delivered to an insecure area.

5.
Extended equipment loans up to a full academic year for use on campus or anywhere for official University business may be provided, subject to availability.

6.
Equipment booking for non-Acadia University individuals or group for on-campus conferences, workshops and meetings must be arranged through the Growth & Operations Facility Booking Office.  A rental fee will usually apply.  Technician and/or operator labor costs may apply if a set-up is required or if a certain type of equipment requires a skilled technical operator.
