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FACILITY USE
1.
Provision of Assembly Space
The provision of assembly space and recreation facilities for use by students, faculty, staff, alumni and the community is integral to how Acadia functions. With this in mind, the following guidelines have been developed to facilitate scheduling and service coordination required for the optimal use of University facilities.

(a)
September to April

Priority will be given to the University’s academic, research and programming needs as follows:

1. Academic classes, labs, examinations and related activities requiring student attendance (eg. presentations, student leadership training, tutorials)

2. Special recognition events for students, faculty and staff (eg. Convocation, assemblies)

3. University committee and departmental meetings
4. University sponsored training and development programs
5. Clubs (ASU ratified) 
Varsity Athletics’ practices, games and campus programming will receive priority following academic requirements when scheduling facilities at the Athletic Complex during this period.

(b)
May to August

Facilities will be reserved on a first come first served basis with an emphasis on use of space for activities included in the University’s sales program for meetings, conferences, youth camps and other events. 

2.
Scheduling of Assembly Space

(a)
Space for academic classes, labs and examinations during the September to April period, including the K.C. Irving Centre auditorium and classroom, will be scheduled by the Registrar’s office from Monday to Friday, 8:30 am – 5:30 pm.

(b)
All other requests for use of space, catering and support services shall be submitted to the Reservations Coordinator at least five (5) working days prior to the date of the activity or ten (10) working days should the inquiry include a request for alcohol to be served (585-BOOK, 2665 or reservations@acadiau.ca).
(c)
Scheduling of facilities will consider the many special requirements and traffic flow patterns associated with the University’s Spring and Fall Convocation events.
(d)
Scheduled activities may be relocated to alternate locations; advance notice will be given where possible.

(e)
University Departments that organize activities and events that do not include admission/registration fees for participants will pay only direct costs associated with the use of the facility (eg. catering, cleanup, security, technician and other support services).
(f)
University Departments that organize activities and events that include admission/registration fees for participants will pay regular rental rates plus costs for support services as required (Acadia sponsored youth camps will pay only direct costs as listed in Note 2 above).
(g)
Registered charitable organizations may receive a 25% discount off of prime rental rates, excluding ice rental. 

