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RESEARCH GRANTS AND CONTRACTS
Research grants and contracts are administered through the Division of Research and Graduate Studies.  All applications for research being conducted through Acadia University must be processed through the Division and must bear the signature for the Dean of Research and Graduate Studies or his or her delegate.

1.
Research Grants

(a)
Researchers should obtain the latest versions of the guides and applications of the appropriate funding agency.  All applications should meet the guidelines established by the appropriate agency.

(b)
All applications should be signed by the applicant and by the appropriate Department Head/Director.  The Dean of Research and Graduate Studies (or delegate) will sign on behalf of the University.

(c)
The original application and required number of copies, including a copy for the Division of Research and Graduate Studies, should be submitted to the Division at least 10 working days prior to the agency deadline.

2.
Research Contracts
(a)
A research contract is a formal agreement for conducting designated research in exchange for payment.

(b)
Any member of the teaching or administrative staff of Acadia University who wishes the University to enter into a research agreement or service agreement with another party should prepare a Contract Proposal which includes the following:

· a statement of the work to be performed

· identification of the individuals who would be doing the work and the facilities to be used

· a budget for the work, including the recovery of indirect costs

· contact information for sponsoring entity

· recognition of salary and benefit considerations, e.g., employer CPP and EI requirements

(c) The Contract Proposal should be submitted to the Division of Research and Graduate Studies for review to ensure the proposal meets with University policies and that financial details have been included.  Generally, the Contract Proposal will become an Appendix to the final Contract that is negotiated with the sponsoring entity.  The Proposal is only the budget and statement of work and not the final contract which includes the terms and conditions that govern the relationship between Acadia University and the sponsoring entity.

(d) If the sponsoring entity has provided a Contract to the researcher, it should be forwarded to the Division of Research and Graduate Studies, along with the Contract Proposal.  If the sponsoring entity has provided no contract, Research and Graduate Studies will contact the sponsoring entity (government department, company, etc.) to obtain a contract or will provide the contracting entity with a standard service or research agreement.  The University’s standard agreements are amended as necessary from time to time (e.g., changes to legislation).

(e) Two originals of the final contract will be executed with the sponsoring entity, with one original filed with the Division of Research and Graduate Studies and the other kept by the sponsoring agency.  The researcher will be asked to sign a statement, usually on the signature page of the contract, indicating they have read the agreement and that they agree to abide by its terms and conditions.

(f) Once a contract has been signed by all parties, the Division of Research and Graduate Studies will authorize the opening of a research account.  The Manger of Fund Accounting will provide the researcher with an account number to be used when paying students, buying equipment, or other appropriate expenses.

(g) A management fee of 20% of the total budget will be charged on all grants, contracts, and agreements.  This fee covers the costs of accounting, payroll, and all other overhead.  A management fee will not be charged on grants from the federal granting councils.

