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SALARY PAYMENTS
1.
It is the policy of the University that all salary earnings will be directly deposited to the bank account(s) of the employee.


(a)
Faculty 

· Faculty monthly earning will be direct deposited to the employee’s bank account(s) no later than the last day of each month, provided necessary payroll documents are received by the Human Resources Department before the scheduled payroll processing cut-off date.

(b) Staff – Salary Paid

· Staff bi-weekly salary earnings will be directly deposited to the employee bank account(s) on the designated Thursdays of each month provided necessary payroll documents are received by the Human Resources Department before the scheduled payroll processing cut-off date.

(c) Staff – Hourly Paid

· Staff bi-weekly hourly earnings will be direct deposited to the employee’s bank account(s) on the designated Thursdays of each month provided necessary payroll documents and employed hours are received by the Human Resources Department before the scheduled payroll processing cut-off date.

(d) Student Research Assistants

· Student Research Assistant earnings will be paid twice a year, in November and March.  Their earnings, after payroll taxes, will first be applied against outstanding monies due the University through Student Accounts and any remainder will be direct deposited to the students’ bank account(s).

2.
In the case of the death of an employee before their normal retirement date, the University will pay the salary for the month in which the death occurs.  This provision applies only to full-time, half-time and sessional employees.

3.
Information regarding payroll matters are available from the Human Resources Department.

