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TUITION DISCOUNT ON ACADIA CREDIT COURSES
1.
Purpose
The purpose of this policy is to provide non-faculty employees, and spouse and child dependents of both faculty and non-faculty employees, with a tuition discount on University credit courses.  This policy covers only University offered credit courses.  It excludes audits and non-credit courses.  In the application of this policy, at no time and under no circumstances will the University be responsible to pay any fees, student charges or any other costs that may be incurred by an employee, or spouse/dependent of an employee, that is applicable to the course being discounted.
2.
Eligibility
(a) Employees and their Families

Please refer to the Collective Agreement or Terms of Employment for the union/employee group to which you belong.

· AUFA – Article 25, Professional and Personal Development Allowances

· SEIU – Article 31, Educational Assistance

· AUPAT – Index Number E-1, Educational Assistance

(b)
Family of Retired or Deceased Employees
For employment situations that would qualify under 2(a) above, the spouse and dependent children of retired or deceased employees (who hold that relationship at the time of the retirement or death of the employee) shall be eligible for up to four years of 50% reduction in tuition fees at Acadia University for continuous full-time study following the retirement or death of the full-time employee.  Non-continuous enrollment may be considered for tuition reduction where the break in enrollment is appropriate to and/or required by the particular program.  The benefit is available for a period of 10 years from the date of the employee’s death or retirement.

3.
Application Process
Employees and their eligible family members wishing to claim a tuition discount must now apply to the Human Resources Department.  The form is provided on the Human Resources webpage:  http://admin.acadiau.ca/human/main_sections/files/FORMS/Home.html.  

The completed application is to be forwarded to the Human Resources Officer, Employee Benefits & Pension, for processing.  To ensure that the application is processed in a timely manner, please submit the completed form on or before the applicable deadline.

4.
Taxation of Benefit  
One hundred percent (100%) employee tuition discounts are not a taxable benefit to the employee.
Fifty percent (50%) employee tuition discounts are a taxable benefit to the employee.  Income tax and Canada Pension Plan contributions must be paid on the benefit value.  Part II of the Tuition Discount Application provides the following three options:

· recognize the tuition benefit over the remaining pay periods of the academic term

· recognize estimated annual cost of tuition benefit over 26 pay periods or 12 months

· recognize the full amount of the tuition benefit on the final pay of the academic term.

Fifty percent (50%) spouse/dependent tuition discounts are no longer a taxable benefit and will be reported as a scholarship on a T4-A for the student receiving the benefit. 
