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FIRE ALARMS

1.
Policy

(a) The University will continually review fire protection and safety features to provide maximum protection to minimize the risk of injury or damage from fire to personnel and facilities.

(b) Fire alarm and fire protection equipment is to be used only in the case of fire or other emergency.  Tampering with fire protection equipment or falsely initiating a fire alarm is punishable under the Criminal Code of Canada.

(c) All fire alarms in university buildings are audible and many have a visual light feature.  These systems are activated by pulling a manual fire alarm station.  These pull stations are strategically placed throughout the buildings.  In addition to manual activation, fire alarm systems may be activated automatically by smoke and/or heat detectors, as well as sprinkler systems.

(d) Passenger or other elevators are never to be used to evacuate a building under alarm.

2.
Procedure
(a) If a fire is discovered:

· Sound the alarm by tripping a manual Pull station while exiting;

· Evacuate the building in an orderly manner, to a designated safe holding area away from the building and fire lanes;

· Do not use any elevator;
· Report the fire by calling 7-911 from a safe location;

· Give the building name and location of the fire;

· Report the fire to Safety & Security by calling 585-1103, if safe to do so;

· If corridors are smoke filled and exiting is dangerous, find safe shelter and contact Security by dialing 585-1103, advising of your location;
· If special assistance is required to evacuate the building due to physical limitations, find safe shelter and contact Safety & Security by dialing 585-1103, advising of your location and condition.

(b) If the alarm sounds:

· Evacuate the building in an orderly manner, to a designated safe holding area away from the building and fire lanes;
· Do not use any elevator;

· If corridors are smoke filled and exiting is dangerous, find safe shelter and contact Safety & Security by dialing 585-1103, advising of your location;

· If special assistance is required to evacuate the building due to physical limitations, find safe shelter and contact Safety & Security by dialing 585-1103, advising of your location and condition.
· Report any pertinent information to Emergency Responders (Security, Fire, EMS).
(c) Following an evacuation, no-one shall enter the building until informed to do so by a member of Acadia University’s Safety & Security staff.

Note:  Silencing of the alarm bells does not indicate that it is safe to enter the building.
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