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Reference Checks
At the time of the interview, all applicants for non-academic positions will be informed that if they are selected, the following checks may be conducted by either the hiring department or Human Resources:

1. Verification of Employment History
· falsified statements made on either the letter of application or resume/CV will result in disqualification from the competition

2. Verification of Academic Credentials
· falsified statements as to the possession of any credentials stated on the resume/CV will result in disqualification from the competition

3. References

· telephone reference checks, preferably with the current and most recent supervisors (if they will not jeopardize the existing employment relationship), and/or the submission of written references
· the primary purpose of these checks is to determine overall suitability for the position, or to narrow the field among applicants

4. Criminal Record Check

· Checks that reveal a criminal record for which the applicant has not received a pardon may result in the disqualification of the applicant, depending upon the nature and severity of the crime committed and the nature of the position being sought.  
5. Child Abuse Registry Check

· If the position applied for would cause the employee to be in regular contact and/or in a position of authority over persons under the age of 16 years, this check will be required.  As a significant amount of time is required to receive the results of this check, an appointment may be made following application for this check; however, should the results be unfavorable, the employee will be immediately dismissed from the University, without right to notice or severance.
