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Acadia University 

Department of Safety and Security

Office Key and Access Authorization Form
	Date:
     
	Please issue keys or activate Campus Axcess Card for:            


	 FORMCHECKBOX 
 Faculty            FORMCHECKBOX 
  Staff              FORMCHECKBOX 
 Conference           FORMCHECKBOX 
  Other           FORMCHECKBOX 
   Student (   Student ID#      


	Building:
     
	Room #

     
	Desk/Cabinet/Other: 

     

	Key is authorized for the period
	Start Date:      
	Expiry Date:      


	Axcess Card Limiting Factors:      



                                                                                             Terms and Conditions

Please note an administration and replacement fee of $25.00 per key will be levied for any lost or unreturned keys.                                                                                                        

The expiry date for students will be the end of the academic year and may be renewed thereafter.

Faculty/Staff approvals will expire at the end of their employment term.

Access to card readers/locks can be limited by days of the week and hours of the day.  If there are any limiting factors 

please state them in the application.

Date:      

     Authorizing Department Head Signature 


            
Department:      
 
For Safety and Security Use Only

	Key No:  ___________
             ___________

             ___________

             ___________
	Axcess Card activated:  _________

	Date Issued:  _____________

	Issued by:  _________________



