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TERM APPOINTMENTS – 
AUPAT & SENIOR ADMINISTRATIVE POSITIONS
1.
General
This policy will apply to all positions in the University which are under employment contract. 
2.
Annual Performance Review of New Contract Positions
This policy requires that an annual staff performance review be completed for any employee on an appointment covered by this policy.

3.
Contract Renewal

(a) Whether a contract is renewed or not will be determined prior to the termination of an existing contract.  Formal consideration of the renewal decision will commence as follows:

· 3 to 6 year contracts – no later than 6 months prior to expiration of contract

· 1 to 2 year contracts – no later than 3 months prior to expiration of contract

and will conclude no later than 1 month prior to the expiration of the new contract.

(b) In cases where renewal has not been dealt with in the time limits stated in 3(a) above, the employee may receive a one-year contract extension with the issues resolved in the last six months of the new contact.

(c) Human Resources will send a written notice to the employee, the employee’s supervisor, and the Senior Administrator for the unit to commence consideration for renewal.

(d) The Senior Administrator will require that an employee performance review be undertaken if one hasn’t been done within the last eight (8) months and that the document(s) be forwarded to him/her for review.

(e) The Senior Administrator will require that the employee’s supervisor complete a Personnel Requisition form with a recommendation, if any, as to the term of contract for his/her consideration and final decision.

